ADVERTISEMENT FOR RECRUITMENT OF STAFF ON BOG TERMS
Applications are invited from qualified Kenyans to be recruited in the following
posts as per the qualifications and specifications indicated below:
1. HUMAN RESOURCE OFFICER (JOB GROUP K) (1 P0ST)
Responsibilities
i.
To oversee human resource and administration functions
ii.
Supervise all support service areas and maintain staff welfare
iii.
Develop human resource planning policy and procedures in line
with the institutional policy
iv.
Oversee human resource training and development
v.
Act as link between Management and Union through
negotiation formulation and agreements
vi.
Oversee recruitment and appointment of staff
vii. Review employment and working conditions to ensure legal
compliance requirement.
viii. Any other duty that may be assigned by the management
Qualifications
i.

ii.
iii.
iv.
v.
vi.
vii.

Bachelor’s degree in Business Administration (Human
Resource Option) or Bachelor’s degree in Social Sciences with
a Diploma in Human Resource from a recognized institution
IHRM Membership
Certificate of good conduct
Clearance certificate from HELB
CRB clearance certificate
Computer literate
Three (3) years minimum working experience.
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2. WELDING AND FABRICATION TECHNICIAN (1 POST)
Responsibilities
i)

Maintain workshop inventories by receiving, issuing tools and
materials in the workshop and ensure sufficient materials in the
workshop.
ii)
Observe and ensure health and safety procedures are practiced and
enforced.
iii) Requisition for consumable to ensure they are replenished in a timely
manner and organise in a way that they are easily traced.
iv) Prepare maintenance schedule for all the workshop equipment for
approval by section head and maintain requisite records on servicing
schedule on various equipment and machinery to ensure the schedule
is adhered to.
v)
Advise the section head on the budgeting requirement of the workshop
to ensure that all the requirements of the workshop are budgeted for.
vi) Provide procurement specifications for workshop equipment to be
purchased to ensure purchase of the correct equipment/machinery.
vii) Supervise cleaning of the workshop to promote general cleanliness of
the workshop and equipment and provide a conducive environment for
training and practicals.
viii) Any other duty assigned by the management

Qualifications:
1. Minimum of Craft Certificate in welding and Fabrication or its equivalent
from a recognised institution.
2. Minimum of D in K.C.S.E
3. Computer literacy
4. Knowledge of Occupational Safety and Health Act
5. Certificate of good conduct
6. CRB clearance certificate
7. 45 years and below
8. Three (3) years minimum working experience.
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3. PLUMBING TECHNICIAN (1 POST)
Responsibilities
i.

ii.
iii.
iv.

v.
vi.
vii.

viii.

Maintain workshop inventories by receiving, issuing tools and
materials in the workshop and ensure sufficient materials in the
workshop.
Observe and ensure health and safety procedures are practiced and
enforced and accidents reported to the section head.
Requisition for consumable to ensure they are replenished in a timely
manner and organise in a way that they are easily traced.
Prepare maintenance schedule for all the workshop equipment for
approval by section head and maintain requisite records on servicing
schedule on various equipment and machinery to ensure the schedule
is adhered to.
Advise the section head on the budgeting requirement of the workshop
to ensure that all the requirements of the workshop are budgeted for.
Provide procurement specifications for workshop equipment to be
purchased to ensure purchase of the correct equipment/machinery.
Supervise cleaning of the workshop to promote general cleanliness of
the workshop and equipment and provide a conducive environment for
trainings and practicals.
Any other duty assigned by the management

Qualification
1. Minimum of Craft Certificate in plumbing or its equivalent from a
recognised institution.
2. Minimum of D in K.C.S.E
3. Computer literacy
4. Knowledge of Occupational Safety and Health Act
5. Certificate of good conduct
6. CRB clearance certificate
7. 45 years and below
8. Three (3) years minimum working experience.
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4. MASONRY TECHNICIAN (1 POST)
Responsibilities
i.

ii.
iii.
iv.

v.
vi.
vii.

viii.

Maintain workshop inventories by receiving, issuing tools and
materials in the workshop and ensure sufficient materials in the
workshop.
Observe and ensure health and safety procedures are practiced and
enforced and accidents reported to the section head.
Requisition for consumable to ensure they are replenished in a timely
manner and organise in a way that they are easily traced.
Prepare maintenance schedule for all the workshop equipment for
approval by section head and maintain requisite records on servicing
schedule on various equipment and machinery to ensure the schedule
is adhered to.
Advise the section head on the budgeting requirement of the workshop
to ensure that all the requirements of the workshop are budgeted for.
Provide procurement specifications for workshop equipment to be
purchased to ensure purchase of the correct equipment/machinery.
Supervise cleaning of the workshop to promote general cleanliness of
the workshop and equipment and provide a conducive environment for
trainings and practicals.
Any other duty assigned by the management.

Qualification
1. Minimum of Craft Certificate in Masonry/Building Technology or its
equivalent from a recognised institution.
2. Minimum of D in K.C.S.E
3. Computer literacy
4. Knowledge of Occupational Safety and Health Act
5. Certificate of good conduct
6. CRB clearance certificate
7. 45 years and below
8. Three (3) years minimum working experience.
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5. I.C.T TECHNICIAN (1 POST)
Responsibilities
i)
ii)

iii)

iv)

v)

vi)
vii)

Provide support to trainers and trainees in solving technical problems
and practical
Maintain computer hardware and software applications inventory for
the purpose of ensuring availability of equipment and/or instructional
material in computer laboratory.
Monitor student activities while in computer laboratory for the
purpose of maintaining a safe environment that is conducive to
learning.
Perform routine and preventive maintenance of computer laboratory
and classroom equipment such as dusting, cleaning, virus scanning for
the purpose of ensuring the availability of equipment in safe operating
condition.
Prepare a report of malfunctioning computers and equipment in the
laboratory and maintain requisite records on repair schedule on
various computers and equipment to ensure they are repaired or
replace in a timely manner.
Provide procurement specifications for computers and equipment to
be purchased to ensure the right computers are procured.
Ensure and observe general cleanliness of the laboratory, computers
and other equipment in the laboratory.

Qualification
1. Minimum of Craft Certificate in I.C.T or its equivalent from a recognised
institution.
2. Minimum of D in K.C.S.E
3. Computer literacy
4. Knowledge of Occupational Safety and Health Act
5. Certificate of good conduct
6. CRB clearance certificate
7. 45 years and below
8. Three (3) years minimum working experience.
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6. MECHANICAL ENGINEERING TECHNICIAN (1 POST)
Responsibilities
i.

ii.
iii.
iv.

v.
vi.
vii.

viii.

Maintain workshop inventories by receiving, issuing tools and
materials in the workshop and ensure sufficient materials in the
workshop.
Observe and ensure health and safety procedures are practiced and
enforced and accidents reported to the section head.
Requisition for consumable to ensure they are replenished in a timely
manner and organise in a way that they are easily traced.
Prepare maintenance schedule for all the workshop equipment for
approval by section head and maintain requisite records on servicing
schedule on various equipment and machinery to ensure the schedule
is adhered to.
Advise the section head on the budgeting requirement of the workshop
to ensure that all the requirements of the workshop are budgeted for.
Provide procurement specifications for workshop equipment to be
purchased to ensure purchase of the correct equipment/machinery.
Supervise cleaning of the workshop to promote general cleanliness of
the workshop and equipment and provide a conducive environment for
trainings and practicals.
Any other duty assigned by the management

Qualifications
1. Minimum of Craft Certificate in Mechanical Engineering or its equivalent
from a recognised institution.
2. Minimum of D in K.C.S.E
3. Computer literacy
4. Knowledge of Occupational Safety and Health Act
5. Certificate of good conduct
6. CRB clearance certificate
7. 45 years and below
8. Three (3) years minimum working experience.
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7. INSTITUTE DRIVERS (2 POSTS)
Responsibilities
i)
Transport authorised staff to designated locations in a safe and
timely manner, to ensure the transport department supports the
institution staff in the performance of work.
ii)
Ensure the cleanliness and routine maintenance of the
institution’s vehicle assigned, to enhance the image of the
institution and to make the vehicles user friendly.
iii) Perform minor repairs and make arrangement for major repairs
to ensure the vehicles are kept in good condition at all times.
iv) Record distance travelled and fuel costs incurred for proper
record keeping to assist in the management of transport costs.
v)
Inspect the vehicles to ensure they are fully equipped with tools
and first aid kit to ensure adherence to the regulation
vi) Maintain all valid legal documents such as driving license, work
tickets, insurance and safety hazards.
vii) Ensure safety of the vehicle on and off the road

Qualification
i)
Minimum of D in K.C.S.E
ii)
Valid Driving license
iii) Certificate of good conduct
iv) Valid P.S.V certificate
v)
First aid certificate.
vi) Minimum of 5 years driving experience

Suitable and qualified candidates to submit their academic and professional
testimonials to:
THE PRINCIPAL
MAWEGO TECHNICAL TRAINING INSTITUTE
P.O BOX 289 – 40222
OYUGIS
so as to reach on or before 16/09/2021.
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